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Section 1 - Introduction

Pastor’s Message

Welcome and thank you for choosing Regina Coeli Catholic School. We are proud of what our school

provides for the spiritual and academic formation of children. The administrative and teaching staff

incorporate the time-proven methods of education along with the latest research-based strategies in their

approach to teaching.

Catholic schools are designed to be different than other schools. They desire more than simply
providing students with raw academic data. Instead, Catholic schools seek to form and develop all
aspects of the human person. The academic potential of a person is only productive and useful when the
rest of the human person has been properly developed and formed. This is the goal of our school.

The policies and regulations that Regina Coeli Catholic School has adopted are the result of a century-
long history that is specifically designed to enable the spiritual, academic, and personal formation of its
students. These policies are based on the teachings of the Catholic Church and a deep understanding of
the human person. If there is any institution that knows and understands the human person, it is the
Church. The Catholic Church benefits from over two thousand years of collected wisdom from those
who lived life like us and were informed by Divine revelation.

Parents are the primary educators of their children in teaching and forming their children to be morally
responsible, contributing members of society. Additionally, parents have the even greater task of
spiritually preparing their children to be ready to accept the gift and demands of heaven. Parents choose
this school to assist them with both of these, knowing that Catholic values and expectations are an
integral part of everything we do here at Regina Coeli. This includes hard work by both parents and
student if the student is going to reach his/her full God given potential academically, socially, and

spiritually.
Thank you for choosing Regina Coeli Catholic School!

About this Handbook
We are pleased to have your family as a part of our Catholic School community! This handbook is just

one of many means for communication between the school and families. It is intended to provide a
quick-reference tool regarding our practices, policies, procedures, and programs. Both parents and
students are expected to read and understand the contents of this handbook. Enrollment of any student in
our school is based upon both parents and students adhering to the policy and procedures described in
this handbook, to which both parents and student agree to do by their signatures at the end of this

document.
Throughout this handbook, for the sake of readability, certain names and titles will be used more
inclusively than commonly used. Each instance of “parents” also includes guardians since they have the
rights and responsibility of parents. Whenever “teacher” or “principal® is referenced, the fuller title of
teacher-minister and principal-minister is intended, since as a Christian school the morals and values of
Catholicism are incorporated as much as possible into every subject and teaching moment of the day.

Mission
Regina Coeli Catholic School is a Christ-centered community that promotes a differentiated, student-

focused environment that spiritually enriches all learners.
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Contact Information

Address: 600 Regina Parkway Toledo, OH 43612
Phone number: 419-476-0920

Fax number: 419-476-6792

Superintendent: Fr. James Morman

Principal: Barbara Lane, M.Ed.

Finance Manager: Kaylee Blessing

Core Beliefs

We believe we are called to be followers of Christ’s teachings.

We believe all students are capable of learning and unique in the eyes of God.

We believe family is the foundation of Catholic Education with the support of the school.
We believe instruction must be varied and provide for the learning styles of all students.

The Eagle Way and PBIS

In addition, The Eagle Way program creates common expectations for behavior and focuses on our three
pillars of Respectful, Responsible, and Ti vustworthy. The school staff works hard to cultivate an
environment that nurtures and reinforces positive behavior. There are many options for parents and
guardians to become involved in your child’s education. You are encouraged to contact your school’s
administration and faculty whenever you have questions, comments, Or CONcemns.

Sacramental Preparation
Sacramental preparation is of paramount importance. This is done in conjunction with the parish’s

religious education program. The sacraments of Reconciliation and Eucharist are received for the first
time by Catholic students in the second grade. Catholic students receive the sacrament of Confirmation
in the eighth grade. In each case, the students receive instructions during the year to prepare them for
these sacraments. Although non-Catholic students do not receive these sacraments, they are involved in
every other aspect of the learning process as an academic study of Catholicism as one of the major

world religions.

Section 2 — Registration & Financial

Admissions and Nondiscrimination Policy

The school admits students of any gender, age, race, color, religion, national and ethnic origin or those
with disabilities to all rights, privileges, programs, and activities generally accorded or made available to
students at the school. It does not discriminate on the basis of sex, race, color, religion, national and
ethnic origin or disability in administration of its educational policies, admissions policies, scholarship
and loan programs, athletic programs, and other school-administered programs.

Family Information
Families are to give immediate notice to the school office of any changes in the information provided on
the Student Registration Form (marital status, custody, address, contact information, health issues, etc.).

Transfer Students

The decision process of whether a child new to the school will be allowed to enroll will depend upon the
child’s conduct, academic performance, and attendance record from the previous school. The family and
child will meet with the principal to determine if Regina Coeli is the best school option for the child. To
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help make this determination, the child might be tested in various subjects in order to better understand
the child’s learning needs and abilities.

Once a new student has been tentatively accepted, the family can begin the enroliment process. This
begins with the school office notifying the family of the necessary documentation and information the
school needs. This will include a certified birth certificate, immunization records, and various other

student/family information.

Once enrolled, the new student enters a one-year probationary period with quarterly evaluations of
conduct, academics, and attendance. Continued attendance is dependent on these quarterly reviews.

Student Withdrawal
The school office is to be given at least one week notification for any student who wishes to withdraw

from the school. The notification should be in writing to the principal. The family is responsible for all
tuition and other related school cost until official notice has been provided to the school office that the
child has withdrawn. If a student is withdrawn after the 2™ quarter has been completed, there will be no

refund of the remaining tuition.

Student Records
Through a written request to the school office, parents may review their child’s student record and make

a copy of the information it contains. This is true for both parents unless a court order is on file in the
school office directing otherwise, such as in the case of marital separation or divorce. All student

records are confidential and remain in the school office.

Registration Fee
The registration fee is per student and is not refundable. It is due at the time of registration and cannot

be applied toward tuition.

Tuition and Scholarships
Tuition is based on the total cost to educate each student, and families are responsible for this for each of

their children. Various public and private scholarships are available to help families with their tuition
cost. It is the responsibility of the parent/guardian to properly apply for scholarships, to do so within the
stipulated deadlines, and to maintain the necessary eligibility requirements of the scholarship throughout

the year.

Each family is issued a tuition contract in late spring or early summer that must be signed and returned
to the church or school office by the parent or guardian. The net owed amount of the tuition contract
assumes the family will receive the scholarship(s) for which they applied and will maintain this
eligibility for the time period stipulated by the scholarship. If for whatever reason the family is not
awarded the scholarship in part or in full, or loses eligibility of the scholarship(s) during the year, the

tuition contract will be revised and the family responsible for the additional cost.

Families who do not pay their tuition will be referred to a collection agency. If not doing so is the result
of a serious, unexpected financial hardship, families should contact the Parish Finance Manager to
discuss the issue as soon as the situation occurs. Such appeals will not be given any consideration if they
are brought to the attention of the Parish Finance Manager after the collection agency is contacted.
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Kroger Rewards
Another way parents can reduce their tuition cost is by participating in the Kroger Community Rewards
program. Please contact the school office for more information about this or any of the reimbursement

programs.

Section 3 — Parent Involvement

Volunteers

Parents are encouraged to volunteer in various ways with the school. Doing so might be the result of a
particular group looking for parent help or the result of a parent speaking with the school administration
to match the school’s needs with their own interests and skills. Volunteers are required by Ohio law
and/or Diocesan policy to ensure the safety of the children by completing background checks and
completing the VIRTUS course.

Service Hours

Part of the school mission is to help students become less focused on themselves and more on helping
other people. To do this, students must learn to sacrifice, which means to set aside their own desires for
the good of others. In the process of doing so, the student will eventually discover the goodness of being
charitable and gain a sense of accomplishment. As a result, school families are expected but not required
to help with the various school events and fundraisers that occur during the school year. There are
enough opportunities during the school year for school families to volunteer their assistance with several

events.

Parent-Teacher Organization (PTO)
The mission of the PTO is to work with the school administration to support the school in its work to

educate and form the students. The school administration is responsible for providing the overarching
vision of the school and then the direction for accomplishing it. Therefore, the PTO coordinates its
activities with the school principal. A major focus of PTO is fundraisers that help to support resources or

programs for both the teachers and students.

Athletic Boosters Club

The Athletic Boosters Club supports student involvement in a wide variety of sports for both boys and
girls. Some sports are coed and others are boys or girls only. The age requirements vary from
kindergarten to eighth grade. Schedules, forms, and signups are available through the Athletic Director
and individual coaches. For more information, visit the school website.

Section 4 — Curriculum

The school curriculum is set forth according to the Diocesan guidelines that have been reviewed
and approved by the State of Ohio. As a result, students are taught the core subjects of language
arts, reading, mathematics, science, social studies, and religion. Also taught in the school on a
weekly basis are music, art, physical education, technology, and foreign language.

Religious education and formation of the students is ultimately the purpose for the school’s
existence. All children, regardless of their religious affiliation, have religion as part of their daily
school curriculum. The students are taught the values and morals of Christianity from the
perspective of the Catholic Church.

This teaching happens through textbooks but also by integration of as much of the material as
possible into the entire day. As part of this, students attend Mass each week and other occasional

8
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prayer services in the church throughout the year. Families are encouraged to attend these. Service
projects may be required of the students to further integrate what they have been learning into the

classroom with their life outside school.

Standardized Testing

Standardized testing is a means to evaluate the learning program in each classroom and to measure a
child’s academic achievement and ability. Each standardized test the students take is mandated by at
least one overseeing organization. Parents receive a summary report of their child’s test results.
Measures of Academic Progress (MAP) tests are administered according to diocesan guidelines. The
National Catholic Education Association assessment (ACRE) is administered to grades 5 and 8 in the
fall. All student recipients of a State of Ohio scholarship in grades 3 through 8 are required by the Ohio

Department of Education to take the MAP tests.

Outdoor Education
Outdoor Education is part of the curriculum for sixth graders. The students and their teachers

attend outdoor camp each fall to live, work, and learn in an outdoor setting. Parents are responsible
for the cost of their child attending, however, this can be reduced by participating in the
fundraising activities that occur while their child is still in the fifth grade.

Textbooks
Textbooks and classroom materials are made available for each student’s use. Students are required to

treat textbooks and all school property with respect. Failure to do so will result in additional financial
cost to the parents for any books or other property that is damaged, destroyed, or lost. All books are to
be carried to and from school in a book bag or other durable bag.

Homework
Homework should be expected each night of the week. Time may be given in school to begin homework

under the guidance of the teacher. However, your child is then expected to complete the remainder of
the work at home. Although teachers will notify families of missing assignments, parents have the
ultimate responsibility of being sure that their child is completing his/her homework each evening. It is
very helpful that your child has the following at home: 1) a regular set time for doing homework 2) a
space that is quiet and without distractions and 3) the necessary materials and supplies for any
assignment. Please check our web-based grading system regularly to monitor grades and check for
missing assignments. Missing assignment notices will be sent home with students, 5 missing

assignments = | detention.
The time spent on daily homework is based on the ability and achievement of the average student. The

average homework time for each grade level is:

Grades K-3 20-30 minutes

Grades 4-6 40-60 minutes

Grades 7-8 60-90 minutes
In regards to late assignments, students who have been absent are allowed one day for each day of
absence to turn in homework assignments. For those students whose homework is tardy not because of
being absent from school, they have one day to turn in assignments for partial credit. Be sure to know
and understand the additional expectations each teacher has for his/her students.
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Special Education Services

Regina Coeli school provides the following Special Education Services:
e Intervention Specialist
e Speech
e Title 1
e School Counselor

e Aide services provided as needed

Section 5 — Student Behavior

General

We believe everyone deserves a safe, supportive, and orderly learning environment. We encourage
appropriate behaviors by teaching, guiding, and providing opportunities for new learning to occur. We
create opportunities for students to practice and succeed in making responsible choices so that students
reach their academic potential and contribute to the school community. This is accomplished through

the use of Positive Behavior Intervention Supports (PBIS).

PBIS

In PBIS, attention is focused on sustaining a leveled system of support to enhance student learning.
Students often need encouragement and new skills to improve their behavior and assistance in learning
to do so. School staff recognizes that maintaining appropriate behavior and changing inappropriate
behavior involves a continuum of acknowledgements, supports, and interventions. (Center for Positive

Behavior Intervention Supports, University of Oregon)

Here at Regina Coeli we...
Show respect by...
e Following rules and directions of adults

¢ Following the school dress code

e Practicing positive behavior choices

e Not using profanity or vulgar language

e Not bullying or threatening others

e Using positive words with others (no putdowns)

e Listening when others are speaking

e Learning from consequences of my behavior

¢ Being understanding of other’s feelings

e Treating others like | would want to be treated

e Keeping my hands to myself

e Not bringing tobacco, drugs, alcohol, or weapons to school

e Using a respectful, positive, and considerate tone of voice and body language
when speaking to others

Show responsibility by...
e Attending school regularly and being on time

e Coming to school prepared to work

10
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¢ Keeping the school and school grounds clean
Using appropriate voice levels in the hallways, classrooms, restrooms, and

cafeteria
¢ Helping others when needed
¢ Doing my schoolwork and homework neatly and completely

Show trustworthiness by...
e Completing my own schoolwork

e Playing fairly and honestly
 Being in the hallway only when given permission

¢ Using technology appropriately
® Being honest and admitting to things | have done

e Handling only my own items

When I make positive behavior choices, I will be successful. If I do not make positive
behavior choices, I will receive interventions to help me learn to make better choices.
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Section 6 — Disciplinary Action

Violation Conseguences

It is critical that parents and teachers work together, trust, and support one another. The Christian values
being taught in the school must be reinforced in the home by parents. By enrolling your child(ren) in our
school, parents enter an implied contract with the school. A student who violates disciplinary norms
breaches the contract, justifying disciplinary action.

The accumulation of 5 violations, also known as a lost chance, will result in an after-school detention.
Students who have accumulated 15 violations, or lost chances, will receive a suspension. Detentions or
suspensions may also be given by the principal on a case-by-case basis for various reasons, some of
which are: lying, stealing, cheating, bullying, fighting, crude behavior, destruction of property, acts of
defiance, or other behavior inappropriate or conduct unbecoming of Christianity. Students accumulating
more than 30 violations in a school year jeopardize their continued enrollment at Regina Coeli Catholic
School. Students may be denied the privilege of attending field trips for excessive misconduct or

misconduct on a previous field trip.

Detention
Detention may be issued for a breach of classroom and/or school rules. Parents are provided with

written notification of the detention. Detention takes precedence over appointments, practices, lessons,
tutoring, ballgames, etc.

Suspension
Students who are given a suspension will not be allowed on campus during the time of their suspension.

Students must complete all class work and tests from the days of suspension as grades will be recorded
for this work.

Expulsion

Expulsion is an extremely serious matter. Students who pose a threat to themselves or to others,
regardless if the threats were made on or off school property, may be expelled from Regina Coeli.
Students who have been expelled will not be allowed to return to the school for any reason without prior
permission from the Principal. If a student is expelled from school, the remaining tuition will not be

refunded.

Some circumstances call for immediate suspension or expulsion; this includes, but is not limited to, the
following: possession, use, or sale of illegal substances or weapons, vandalism, assault, threats made to
other students or staff members, or battery of a student or staff member.

Parent Restrictions

Parents who have violated the Parents as Partners agreement in this handbook may also be prohibited
from school functions both on and off campus. In some cases, inappropriate parental action, including

repeated violations of parental behavior requirements, may result in dismissal of the entire family from

the school.

Search and Seize

Because school officials have a legitimate interest in the personal safety and protection of all students
within their care and custody, there is a right to search for and seize weapons, other threatening
materials, and other dangerous or illegal objects, where the school official has any grounds to believe
that such are in the possession of a student. Student’s enrollment at Regina Coeli signifies the parent and

12
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student’s consent to be searched in accordance with this policy. Teachers and other staff members shall
make the administration aware of any information concerning the whereabouts of such materials.

Section 7 — Student Services & Activities

Library
K-Grade 5 visit the school library each week to check out books. Overdue books are charged a daily fee

of $0.10. For books that are damaged or lost, parents will be billed for the cost to repair or replace the
book.

Computer Lab

Each class visits the computer lab to work on specific computer skills or classroom projects as
supervised by the computer teacher. Efforts are made to integrate computer curriculum with the
classroom teacher across subject areas. As a result, teachers either use the computer lab on days when
computer classes are not scheduled or bring the mobile tech lab (laptop computers) into their
classrooms. All students are expected to sign and follow the school internet policy.

Lost Property

Please mark your child’s name on loose personal belongings (clothes, bags, lunch boxes, etc.) that
he/she brings to school. Lost items will be kept in the school office for four weeks, after which they will

be donated to local charity missions that serve the poor.

Additional Educational Services
The State of Ohio provides the school with specific services that can help with certain educational needs

of children. They are as follows: supplemental reading and math, speech and language therapy, learning
disability tutoring, health services, and counselor. Where available, Title I services may be provided to
those students who meet the requirements for assistance in math and reading. If the school determines a
student qualifies for any of these services, they will contact the parents for their permission for these.
Parents should contact the school office if they believe their child can benefit from any of these services.

Extracurricular Activities
A variety of student activities are available to enhance the educational experience of the students. A few

of such activities are sports, field trips, student council, quiz bowl, etc. For a complete list of activities,
please contact the school office. Participation in these require that the student’s financial obligations to
the school are being fulfilled as described in Section 2 of this handbook, in the subheading “Tuition and
Scholarships™. In addition, a student in grades 6-8 may be denied participation in extracurriculars if
they have 1 failing grade in a core subject, or 2 failing grades in a non- core subject.

Grade 8 Class Trip
The 8" grade class trip is provided to our students at the end of the school year as an extracurricular

activity. In additional to the normal requirements of student participation in such events, eighth graders
must demonstrate in the classroom throughout the school their ability to behave properly and put forth
the effort needed to participate in the trip.

A student will NOT be eligible to attend the class trip if any one of the following applies:

® A suspension (in or out of school) during the school year
® More than 2 failing grades in any subject (cumulative by the end of the 3" quarter)

® More than 10 violations during the 4™ quarter
e Is not on track to pass 8" grade (see student handbook under ‘Promotion Policy’)
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Section 8 - Communication

Open and positive communication is necessary to meet each child’s needs. Such communication
between the student family and the teacher is absolutely necessary for the success and wellbeing of the
students. Families should be proactive in communicating with the teacher or the principal. School staff
will respond to weekday communications within 24 hours or by Monday evening if the message was

sent during the weekend.

The principal will send parents a newsletter each week through OptionC or the OptionC phone app. This
newsletter will consist of a variety of information: academics, fun activities, helpful tips, etc. You will
also find helpful information on the school website.

In addition, every school family has a username and password to access the online student data system
for monitoring student progress. Please contact the office if you need your access information reset.

Continuous Improvement

The school is accredited by the Ohio Catholic School Accrediting Association (OCSAA). Each six years
the school goes through a reaccreditation process which generates a plan that targets specific areas of
improvement. This is based partially on internal evaluations of the educational plan and procedures of
the school, as well as feedback sought from current school families, parishioners, and school alumni. A
copy of the most recent school improvement plan is available in the school office.

Custody Issues
This school abides by the provisions of the Buckley Amendment with respect to the rights of non-

custodial parents, which allows them access to academic records and other school information for their
children. If there is a court order specifying no information is to be given, it is the responsibility of the
custodial parent to provide the school with a court-certified copy of the court order.

Parent-Teacher Conferences

Parent-teacher conferences are held shortly after the first report card is issued in the fall. This occurs for
all students in grades K-8. Spring conferences are only for those students with poor grades.
Additionally, conferences may be requested at any time during the school year by the student, family.,
principal, or teacher.

Resolution of Problems and Concerns

If a family has a question, concern, or difficulty in the classroom, they are to speak first with the teacher.
If the issue is not resolved at this initial level, then families may contact the principal for clarification or
resolution. If the issue still needs further discussion, families may contact the pastor for input on the
issue. For financial questions, the parish Finance Manager should be the first point of contact.

Report Card & Progress Reports

Report cards are issued at the end of each quarter, which are nine-week cycles. Additionally, interim
reports are issued in the middle of each quarter. Report cards will be withheld if the parent owes tuition
or fees. Report cards will include input from the main classroom teacher, assisting teachers, classroom
aides (if applicable), and reviewed by the principal.

Teachers will also communicate as needed with families throughout the school year regarding academic
and behavioral issues of students. Families are encouraged to initiate contact with the teachers with any
concerns that may influence or reflect student learning or behavior at school.
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